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                                                                  CPD PRACTICE EDUCATOR UNITS


ASSESSMENT AGREEMENT

	
	
	Trainee Practice Educator

	Assessor
	Line Manager

	Name
	

	
	

	Employer
	

	
	

	Contact address
	

	
	

	Email
	

	
	

	Telephone
	

	
	








Introduction

It is important this agreement is in place from the start of the social work students placement and that the Practice Educator Assessor’s involvement starts at this point. 

Each Trainee Practice Educator’s position will be different, for example, in relation to:

· their work on Unit 1 – e.g. are they currently undertaking Unit 1 or has it been previously completed?
· their previous experiences of practice learning
· their role as a trainee practice educator (e.g.: on site, off site, employed, independent etc).
· the context in which they are working as a trainee practice educator
· the course the student they are working with is from 

As part of drawing up this assessment agreement, the Trainee Practice Educator and Practice Educator Assessor should have an introductory discussion covering these areas and other relevant issues.  Brief notes of this discussion should be recorded below:


Notes on Introductory Discussion

Trainee Practice Educator’s position in relation to Unit 1 (Enabling Work Based Learning):

☐Previously completed Unit 1

☐Date of completion: ______________________________


☐Currently taking Unit 1 

☐Completing Unit 2 


	Other issues discussed:

	[TYPE RESPONSE HERE]







Roles and responsibilities

The Practice Educator Assessor:

· familiarise themselves with the Trainee Practice Educator’s setting and the requirements of the social work student’s programme (e.g. documentation).

· negotiate and write up an assessment agreement with the Trainee Practice Educator

· the Practice Educator Trainee has a minimum of three direct observations (one observation for unit 1 and two for unit 2) by the Practice Educator Assessor.  
· The observations will be of the Trainee Practice Educator acting as a practice educator/supervisor (normally supervision sessions).   The observations should have the dates agreed in advance and should be spaced apart – normally one observation should be before the mid-point of the placement with the second in the middle of the second half of the placement.  Constructive feedback must be provided promptly after each observation (verbal and written). 
· The Practice Educator Assessor can undertake a further observation if they are not satisfied with the quality or quantity of evidence obtained from the observations already undertaken.  
· obtain feedback from the social work student on the Trainee Practice Educator’s practice.

· Read, assess and provide feedback on the

· learning agreement/ contract, 
· written feedback from the Trainee Practice Educator on student’s work, 
· written feedback on direct observations
· mid way review, 
· final report and 
· QAPL audit or equivalent

The Practice Educator Assessor should provide developmental feedback and indicate whether the documentation meets requirements / does not meet requirements of the social work student’s course. This must be an ongoing and timely process i.e. not all seen at the end of the placement but discussed at the relevant points of the placement to allow for improvements to be made if required.

· complete the Practice Educator Assessor report.  This should reflect the use of a variety of sources of evidence and should demonstrate that the placement has been reflected on throughout by both Trainee Practice Educator and Practice Educator Assessor.



The Trainee Practice Educator undertakes to:

· negotiate an assessment agreement with the Practice Educator Assessor.

· present evidence to the Practice Educator Assessor for assessment of competence.

· arrange with the social work student three direct observations of acting as a practice educator.
· as a minimum the Practice Educator Assessor must hold one observation in unit 1 and two observations in unit 2, the Practice Educator Assessor may wish to undertake a further observation if they are not satisfied with the evidence obtained in the first two observations held by the Practice Educator Assessor.

The line manager undertakes to:

· To enable the Trainee Practice Educator to attend all the teaching days.

· To enable the Trainee Practice Educator to take all their study / self-managed learning days.

· To ensure that an observer is identified, and Practice Educator Assessor is appointed when appropriate (see section on Practice Educator Assessor)

· In consultation with the Practice Educator Assessor and the Trainee Practice Educator, to ensure that the student has suitable opportunities to work with social work students and other learners.

· To ensure that appropriate mentor support is provided by a person with appropriate practice education experience (this may be combined with the Practice Educator Assessor’s role or may be provided by another identified person). 

· To use supervision to discuss the Trainee Practice Educator’s progress on the programme, to support them to reflect on their experiences and the application of learning to practice.


DIFFICULTIES

In the event of disagreement between the Trainee Practice Educator and the Practice Educator Assessor the two parties agree to discuss the issues first between themselves.  If a resolution is not possible the practice learning co-ordinator in the Trainee Practice Educator’s employing agency and the student’s tutor from Bournemouth University should be informed and a four way meeting organised. Disagreements that cannot be resolved at the meeting will be dealt with through the employing agencies and / or University complaints procedure.

Where a Trainee Practice Educator is assessed as being failing or marginal the Practice Educator Assessor and / or the Trainee Practice Educator should contact the practice learning co-ordinator and the Trainee Practice Educator’s tutor from Bournemouth University at the earliest opportunity. The tutor will organise a four way meeting to negotiate and agree an action plan and agree developmental support for the Trainee Practice Educator. 


OTHER ISSUES

The Practice Educator Assessor and Trainee Practice Educator agree that evidence generated during participation on the programme will be used for the purpose of assessing the Trainee Practice Educator only and for no other purpose.  Evidence may be destroyed on completion of the qualifying process.  

The Practice Educator Assessor must ensure that the Trainee Practice Educator has informed the social work student that they themselves are being assessed and has sought agreement for documents to be seen by the Practice Educator Assessor and for direct observations to be undertaken. 

The Practice Educator Assessor agrees to abide by a code of confidentiality and will not discuss any issues pertaining to the placement, the Trainee Practice Educator, and the student or service users outside of the assessment process.

The outcome of this assessment will not affect the decision of the Trainee Practice Educator in respect of student assessment (i.e. failing or passing a student).



	Trainee Practice Educator Name and Date Signed

	[TYPE NAME AND DATE HERE]

	Practice Educator Assessor Name and Date Signed
	[TYPE NAME AND DATE HERE]

	Line Manager Name and Date Signed
	[TYPE NAME AND DATE HERE]
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